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Search Schedule

www.peckhamandmckenney.com

Experience in a public agency, and with staffing 
a board or commission is highly desirable.   

The Compensation
The salary range for this opportunity is 
from $110,652 to $134,496 depending on 
qualifications and experience.   A 4% salary 
increase is scheduled for July 1, 2018. 

The City offers a generous benefits 
plan including, but not limited 
to the following: health, dental, 
orthodontic and vision benefits, life 
insurance, long-term disability 
insurance, CalPERS pension plan 
(2% @ 55 for Classic Members, 2% @ 
62 for PEPRA members – hired after 
01/01/13), deferred compensation 
plans, worker’s compensation benefits, 
vacation leave, sick leave, holidays, 
funeral, medical, family and personal 
leave, and longevity pay increases.

The Criteria
Appointment will be based on best fit, 
competency, education, training and experience 
as it relates to the position of Planning Director, 
successful completion of a thorough background 
investigation, reference checks, and medical exam.  

The Recruitment Process
To apply please visit 
www.peckhamandmckenney.com

Resumes are acknowledged within two  
business days. Please do not hesitate to contact  
Phil McKenney toll-free at (866) 912-1919 if 
you have any questions regarding this position  
or recruitment process.

Filing Deadline .......................................April 23, 2018

Preliminary Interviews ........April 25 thru May 10, 2018

Recommendation of Candidates ................May 14, 2018

Final Interview Process ..............................May 29, 2018

These dates have been confirmed, and it is recommended 
that you plan your calendar accordingly.

Planning Director
City of Sebastopol, California
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Peckham McKenney
“All about fit”

&The Community
Sebastopol is a small semi-urban community 
located in western Sonoma County, on the western 
edge of the Santa Rosa Plain.  It is 50 miles north 
of San Francisco, 8 miles west of Santa Rosa, 10 
miles from Bodega Bay on the coast, and about 
15 miles from the Russian River recreation area.  
The City, incorporated in 1902, currently has a 
population of about 7,800 residents and serves a 
trade area population in excess of 50,000 people.  

Diversity is the key to Sebastopol.  In this 
dynamic community, a small-town vibe blends 
with an international consciousness creating a 
sophisticated rural atmosphere.  The liberal and 
laid-back community was originally an orchard 
town, planted with groves of apples and plums 
when the region was settled in the 1800’s.  

It has a rich agricultural history, including Luther 
Burbank’s Experiment Farm, where he developed 
more than 800 varieties of fruits, flowers, 
vegetables, and grains beginning in the 1880’s.  
The Gravenstein apple came from this farm and 
is celebrated today with an annual Gravenstein 
Apple Fair.  The region currently produces the 
majority of the world’s supply of Gravenstein 
apples, and more recently, has become a significant 
grape-growing region for high quality wines 
allowing Sebastopol to become the sophisticated 
wine country destination that it is today.

Charming downtown Sebastopol has many unique 
shops featuring crafts, health food, clothing, 
books, housewares and toys along with restaurants, 
pubs, New Age stores, and art galleries.  And 
about a half mile northeast of downtown are the 
shops, tasting rooms and eateries in the park-like 
setting of the 220,000 square foot local artisan 
production campus known as The Barlow.

Sebastopol enjoys a moderate climate rarely 
reaching highs of 80 degrees and lows of 30 
degrees, with no recorded snowfall.  The 
public schools rank among the highest in the 
area in terms of student achievement, and 
also enjoy strong community and parental 
support.  There is a wide diversity of housing 
types in the Sebastopol area, ranging from 
100-year old Craftsman bungalows and 
farmhouses to modern subdivisions, apartments 
and condominiums.  In the countryside 
surrounding Sebastopol, properties with 
vineyards, apple orchards, redwoods, streams 
and other features are not uncommon.

The community has access to 19 churches, one 
public library, multiple parks and playgrounds 
and one public swimming pool.  There is a 
Community Center and Art Center, ballparks, 
and in the area, a public golf course and the 
many resorts, campgrounds and State Parks 
add to the recreational offerings.  And with a 
very low crime rate, Sebastopol remains among 
the safest cities in Northern California.

Although future growth 
will be modest, Sebastopol 
is a dynamic community.  
Local services are excellent, 
community spirit is high, and 
improvements continue.  

For more information on the region please 
visit Sebastopol’s Chamber of Commerce & 
Visitor Center’s website at www.sebastopol.
org and the Experience Sebastopol website 
at www.experiencesebastopol.com.  

The Organization
The City of Sebastopol operates under the Council-
Manager form of government, with five Council 
members elected at-large for staggered four-year 
terms.  The City Council formulates policies 
reflecting the best interests, needs and priorities 
for the citizens and businesses of Sebastopol as 
well as the visitors to the City of Sebastopol.

The City Council appoints the City Manager, the 
City Attorney, and the City Clerk, who report 
directly to the City Council.  All other employees 
fall under the authority of the City Manager.  The 
City Council also appoints the members of the 
City’s advisory commissions and committees.

For much more information on the 
City of Sebastopol please visit their 
website at www.ci.sebastopol.ca.us.  

The Position
The Planning Department provides planning 
and environmental review assistance to the City 
Council, and has responsibility for staffing the 
Planning Commission, Design Review Board, 
Tree Board, and Public Arts Committee, as well 
as ad-hoc committees.  The Department also 
provides service to the residents and the real 
estate, development and construction industries.

The Planning Department’s activities are divided 
into two primary functions: current and advance 
planning.  Current Planning includes staffing 
a public counter, responding to questions from 
potential applicants and members of the public, 
assisting the Building Official in enforcement 
efforts, receiving and processing applications 
for land use permits, subdivision and other 
development permits, preparing staff reports 
for the City Council and City boards and 
commissions, preparing agenda packets and 
minutes for assigned committees, and performing 
inspections to assure compliance with zoning, 
environmental, and other planning regulations.  

Advance Planning includes preparation of 
long-range planning documents including 
the General Plan (updated in 2016), Specific 
Plans, grant preparation, park and community 
facility planning, special studies, and new 
policy documents and ordinances.  

The Department also takes a lead role in the 
formulation of park policy, 
applies for and administers 
park-related grants, and has 
managed park development 
projects as well as preparing 
the City newsletter sent to 
water/wastewater customers.

With a staff of three (a 
working Director, an 
Assistant Planner, and 
a Senior Administrative 
Assistant), the Planning 
Department is active 
and constantly in motion.  
Special projects that 
are ongoing include: 

new cannabis ordinance, 
update Zoning Ordinance/
Map (in final phase), 
AmeriCorps Trail design/
construction, wayfinding 
sign project, update of 
Telecommunications 
Ordinance, select and 
install permit tracking 
system (Building 
Department taking the 
lead), and pursue potential 
park grant applications.

The Ideal Candidate
The new Planning Director will play a key role of 
visibility within the community and demonstrate 
a strong commitment to public process and 
customer service.  The ideal candidate will be 
well versed in planning and will be an advocate 
for effective and efficient planning services.  He/
she will be an excellent manager of people 
who derives satisfaction from mentoring and 
developing subordinates through continuous 
improvement in the planning process.  

She/he will be committed to staying abreast of 
industry trends and best practices and will be 
actively engaged in the planning profession and 
will support innovation in the delivery of planning 
services to the community.  Sebastopol’s next 
Planning Director will be a forward thinking 
manager who anticipates opportunities and 
challenges in a highly engaged community.  
He/she will be an adept critical thinker 
and problem solver who embraces complex 
challenges and is outcome and solution driven.

The position requires excellent communication 
skills and someone who is experienced in having 
frequent interaction with the City Council, 
commissions, civic groups, and the general 
public, and is confident when making public 
presentations.  A well-developed political acumen 
and the ability to facilitate sound decision-making 

will be expected as well as extensive knowledge 
of the principles, theories, legal requirements 
and methodologies of City Planning and the 
functioning of City Governments in California.  

A Bachelor’s degree in planning or a related 
field from a four-year college or university 
and three years or more related experience or 
an equivalent combination of education and 
experience in planning, environmental studies, 
geography or related field of which at least two 
years being in a supervisory capacity required.  A 
Master’s degree is desirable, but not required.  
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