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The Community
Set in the northeast tip of Washington’s 
lush Olympic Peninsula, Port Townsend 
is a picturesque 19th century seaport 
city with panoramic views of water and 
the Olympic and Cascade mountain 
ranges. Originally founded in 1851, the 
city grew rapidly as a shipping port 
and became home to numerous elegant 
Victorian homes and buildings. This 
magnificent Victorian architecture 
has been well-preserved in the historic 
downtown main street shopping district 
as well as the historic uptown residential 
and commercial district. Today Port 
Townsend is one of just three Victorian 
Seaports in the United States and one 
of the few cities to have two National 
Historic Landmark Districts. 

Located approximately 60 miles 
north west of Seattle, Port Townsend 
encompasses 9.46 square miles and 
has a population of approximately 
9,545. It is the County Seat and the 
only incorporated city of Jefferson 
County. The Strait of Juan de Fuca 
forms the northern boundary of the 
City, with Admiralty Inlet to the 
east and Port Townsend Bay on the 

southeast. Unincorporated portions of 
Jefferson County border the City on the 
southwest and west. Port Townsend’s 
thriving economy is based on diverse 
industries such as the maritime 
trades, tourism (with over one million 
visitors annually), agriculture, artisan 
production, retail business, light 
manufacturing and the public-sector. 

Port Townsend has successfully 
maintained its historic character while 
embracing a modern, creative culture. 
Its semi-rural, small town atmosphere, 
coupled with low crime has made it one 
of the best places to live in Washington. 
Named one of the “Top 10 Coolest 
Small Towns in America” by Budget 
Travel, Port Townsend is gaining a 
national reputation for its authentic 
charm and seafaring heritage, with a 
touch of urban chic. Its culinary scene 
has come alive with award-winning 
restaurants, bistros and cafes prompting 
Sunset Magazine to tout it as the “Paris 
of the Northwest.” Port Townsend 
is especially renowned for its vibrant 
arts, music and film scene and has 
the distinction of having the highest 
numbers of artists and arts activities in 
the state of Washington. In addition 

to its many museums and theaters, 
numerous special events are held year-
round including the Wooden Boat 
Festival, the Kinetic Sculpture Race, 
the Rhododendron Festival, the Port 
Townsend International Film Festival, 
annual jazz and blues festivals and more. 

To learn more about the City of Port 
Townsend please visit https://cityofpt.us. 

Vision: To be a vibrant, diverse 
community primed for economic 
growth

Mission: To facilitate the 
community’s aspirations for a thriving 
small-town quality of life for all ages

Staff Values: Commitment; 
Character; Cooperation; Creativity; 
Courtesy

The Organization
Incorporated in 1851, Port Townsend 
is a code city operating under the 
council-manager form of government. 
The City Council consists of seven City 
Council members who are elected-at-
large to serve four-year overlapping 
terms. The Mayor and Deputy Mayor 
are elected by majority Council vote. 
The City Council is responsible for 
passing ordinances, adopting the budget, 
appointing committees and hiring the 
City Manager. The City Manager is 
responsible for carrying out the policies 
and ordinances of the City council, and 
for overseeing the day-to-day operations 
of the City.

With a staff of over 110 employees and 
a total budget of $36.7 million for 2019, 
the City provides an array of services 
including water, sewer, storm drainage, 
police, parks and recreation, planning, 
street construction and maintenance, 
library and general administrative 
services. The City contracts for fire 
protection, court, jail and emergency 
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medical services. A private company 
provides solid waste collection services.

The Council is finalizing the Strategic 
Plan for 2019 – 2022 and will 
focus on five key areas for 2019 (in 
alphabetical order): 

• Affordable Housing 

• City Organization

• Community Quality of Life

• Economic Growth

• Infrastructure Assets (Streets/
Utilities/Parks)

Community Services Director, Police 
Chief and the Public Works Director.

A tremendous effort by the City 
Council, staff and community has 
been underway since the fall of 
2018 to identify the desired skill set, 
characteristics, and personality of their 
next City Manager. The City Council 
updated its Strategic Focus Areas 
(listed above); developed a Governance 
Relationship Contract (available 
online); and convened an engaged 
community task force of 13 residents. 
This volunteer group conducted a public 
survey which generated 348 responses; 
held a community conversation where 
over 50 people joined in round table 
conversations; conducted focus group 
conversations with the City’s Advisory 
Boards and Commissions and the 
Jefferson County Monthly CEO 
Meeting attendees; and met nearly a 
dozen times to assist the City Council 
with this important decision. The 
results of all of these efforts, in addition 
to what is described above, include 
an updated Job Description, and The 
Ideal Candidate bullet points and the 
Opportunities for Strategic Leadership 
listed below. In a cumulative sense, this 
was a huge effort.

Port Townsend is truly a unique 
community populated with passionate 
people and a rich heritage of activism 
and dynamic participation as described 
above. The City welcomes the 
opportunity to work with the successful 
candidate to effect change and enhance 
the community while preserving the 
traditions and cultures that have made 
Port Townsend what it is today.

The ideal 
candidate will: 

• Possess excellent 
communication 
skills with an 
open style and a 
strong ability to 
listen to others. 

• Be accessible and authentically 
engage with the community. 

• Actively learn about and participate 
in the unparalleled Port Townsend 
culture. 

• Manage complex systems and 
projects toward positive outcomes. 

• Foster a positive, innovative and 
collaborative culture that engages and 
empowers employees. 

• Promote collaboration and 
partnerships with all sectors of the 
community. 

• Embrace values of integrity, 
transparency, honesty and respect to 
build the trust of the community. 

The Position
The City Council is seeking a 
replacement for retiring City Manager 
David Timmons who has served in 
that capacity since 1999. The City 
Manager serves at the pleasure of 
the City Council and is responsible 
for ensuring implementation of the 
Council’s priorities and for providing 
sound and effective management of the 
City. The City Manager serves as the 
administrative head and chief executive 
officer of city government and directs 
and manages city departments through 
appointed Department Heads who 
supervise and administer City services 
and activities. Direct reports to the 
City Manager are the City Attorney, 
Development Services Director, Finance 
and Administrative Services Director, 
Library Director, Parks, Recreation and 



Recruitment Process
To apply for this exciting career 
opportunity, please send your cover letter 
and resume electronically to:

Peckham & McKenney
apply@peckhamandmckenney.com

Please do not hesitate to contact Phil 
McKenney toll-free at (866) 912-1919, if 
you have any questions regarding these 
positions or the recruitment process.

Opportunities for 
Strategic Leadership
Housing. Work with policy makers, 
community organizations, non-profits, 
businesses and developers to create 
and implement strategies that increase 
access to suitable housing for all 
residents.

Living-wage jobs. Collaborate with 
existing and potential employers as well 
as policy makers to develop living-wage 
job opportunities for all sectors of the 
community.

Climate Change. Provide local 
leadership on climate change issues 
facing the City, while advocating to 
state and federal governments on behalf 
of the community.

Economy. Advocate, strengthen 
and further diversify the vibrant City 
economy based in entrepreneurship 
that includes industry, trades, arts 
and tourism and provides a range of 
educational opportunities.

Infrastructure. Enhance and 
preserve infrastructure such as roads, 
water, sewer, parks and public facilities.

Transportation. Advance policies 
and implementation strategies that 
enhance accessible transportation 
options which prioritize walking, 
biking, and transit.

Demographic Diversity. Address 
the needs created by the City’s high 
proportion of older residents while 
continuing to attract young families to 
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the community. Promote a culture 
that includes income, ethnic and other 
forms of diversity.

The position requires a minimum of 
five years of progressively responsible 
administrative experience in municipal 
government and a Bachelor’s Degree 
in public administration, finance, 
accounting, business administration 
or related field. Candidates must have 
direct experience with public financing, 
municipal budgeting, strategic planning 
and negotiating.

Ten years’ experience as City Manager, 
Assistant City Manager or City 
Department Head and a Master’s 
Degree from an accredited college or 
university in the above mentioned areas 
of study are preferred.

The Compensation:
The salary range for this position is 
from $125,000 to $163,000 with 
hiring dependent upon experience and 
qualifications. In addition, the following 
generous benefits are provided:

• WA State PERS retirement and 457 
Deferred Comp program

• Medical, dental, vision, flexible 
spending account

• Life, long-term care and long-term 
disability insurance

• Generous paid time off

Search Schedule
Resume filing deadline .......................................................May 6, 2019

Preliminary Interviews ............................. May 8 through May 15, 2019

Recommendation of Candidates .......................................May 20, 2019

Finalist Interview Process ................................................ June 17, 2019

These dates have been confirmed, and it is recommended that you plan 
your calendar accordingly.
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