
Director of Human Resources
City of Manhattan Beach, California



The Community
The City of Manhattan Beach is 
a classic, casual California beach 
town located in the South Bay area 
of Los Angeles County just 19 
miles from downtown Los Angeles. 
Immortalized in the Beach Boys’ 
song, “Surfin’ U.S.A.”, the city offers 
residents a peaceful, safe, coastal-living 
environment with easy access to Los 
Angeles area amenities. Unlike most 
beach towns, Manhattan Beach has 
a distinct urban vibe yet maintains 
the warmth of a quaint, small town. 

This affluent community of “Sun, Sand 
and Sea” encompasses 3.89 miles and is 
home to approximately 36,000 residents. 
It is considered one of Southern 
California’s most desirable communities. 
With over two miles of wide, sandy 
beachfront property, the city features 
40 acres of recreational beach and a 
928-foot long pier with an aquarium, 
in addition to 54 acres of developed 
parks, a 21-acre parkway, 9-hole golf 
course and 2 community centers. 

The city is served by two fire stations, 
one police station, and a Los Angeles 
County branch library. The top-
performing Manhattan Beach School 
District (MBUSD) operates five 

elementary schools, one middle school, 
and one high school. In 2011, Forbes 
Magazine ranked MBUSD as the sixth 
best school district in the United States. 

In addition to Manhattan Beach’s 
sandy shoreline, temperate climate 
and outdoor amenities, the city boasts 
a charming downtown shopping 
and dining district, a variety of arts 
and cultural opportunities, and 
numerous special events throughout 
the year. Traditional events include 
Summer Concerts in the Park, the 
Old Hometown Fair held each fall, the 
Holiday Fireworks in December, and 
the annual Pinewood Derby held every 
year since 1953. Additionally, every 
August the city hosts the Manhattan 
Beach Open Volleyball Tournament 
and the International Surf Festival.

For more information about the 
City of Manhattan Beach, please 
visit https://www.citymb.info.

Mission Statement
Our mission is to provide excellent 
municipal services, preserve our 
small beach town character, and 
enhance the quality of life for our 
residents, businesses and visitors.

The Organization
Incorporated in 1912, Manhattan 
Beach is a full-service general law city 
operating under a council-manager 
form of government. The City Council 
consists of five members elected 
at large, each serving a 9.5-month 
mayoral rotation during a four-year 
term. City Councilmembers are limited 
to two consecutive terms. The City 
Treasurer is also elected to a four-year 
term and serves as the chairperson 
for the Finance Subcommittee. 

With approximately 306 full-time and 
180 part-time employees working in nine 
well-run departments, the city provides 
a variety of services to the community, 
including: police, fire and paramedic, 
culture and recreation, building and 
safety, solid waste and recycling, water 
and waste water utilities, storm water 
management, parking facilities, street 
and landscape maintenance, and general 
government. Employees are represented 
by six labor groups including the Police 
Officers’ Association, Police Management 
Association, Firefighters’ Association, 
Fire Management Association, Teamsters, 
and Mid-management Employees’ 
Association. MOU’s for four of these 
labor groups expire at the end of 2018.

The following community priorities 
were identified during the strategic 
planning process and incorporated 
into the current budget: 

• Strong Governance that Values 
Meaningful Resident Engagement

• Excellent Municipal Services 
Provided by an Aligned and 
Committed Workforce

• Financial Sustainability 

• Environmental Stewardship 

• Effective Physical Asset 
Management - Infrastructure, 
Facilities, Amenities 

• Economic Vitality

https://www.citymb.info


Peckham McKenney
“It’s all about fit”

&The city operates on a two-year 
budget cycle, with the first-year 
focus on Operations and the second-
year focus on the Five-Year Capital 
Improvement Plan. In June 2018, the 
FY 2018-19 budget was adopted, 
and the FY 2019-20 budget was 
approved. The General Fund budget 
for FY 2018-19 is $75.6 million. 

The city prides itself in offering the 
highest level of services to its residents 
and maintains a AAA bond rating.

The Human Resources Department 
is comprised of 8 total employees 
working within two divisions: 
Administration and Risk Management. 
The Administration Division provides 
support services to employees in areas 
such as recruitment and selection, 
classification and compensation, 

employee and labor relations, training, 
policy development, and employment/
labor legal compliance. The Risk 
Management Division oversees general 
liability, workers’ compensation, 
property insurance, unemployment 
claims, employee health benefit 
programs, safety training/programs and 
other wellness initiatives and programs.

The total adopted FY 2018-2019 
budget for the department is $7.7 
million, with $1.3 million allocated 
to Administration and $6.4 million 
allocated to Risk Management.

The Position
Appointed by City Manager Bruce 
Moe, this is an at-will position that 
serves as an integral member of the 
city’s outstanding executive team. This 
career opportunity is available with 
the recent retirement of Teresia Haase, 
who served as Director since 2015.

The ideal candidate to serve as the 
new Director has been described as a 
collaborative and communicative team 
player and a proactive and visionary 
thinker who is open to being challenged 
in a collegial environment. The new 
Human Resources Director will provide 
strategic leadership and support to a 
skilled and dedicated staff and will 
establish priorities and ensure excellent 
service delivery to all city departments.

The city is seeking a visionary leader; 
an experienced individual who will 
proactively look to the future in how 
this internal service provider can deliver 
structure, assistance, and guidance 
to the organization’s decision makers. 
Bringing a solid customer service focus 
and knowledge of all areas of human 
resources, the Director will help to 
guide and advise the organization in 
terms of changes in human resources 
and labor. Key focus areas of the 
Human Resources Director will 
be in employee relations and labor 
negotiations, policies and procedures, 
and training and development.

The Director will work closely with 
the executive management team and 
supervisors, assisting them in personnel 
needs and issues, coaching and 
counseling as necessary. The Director 
will possess strong interpersonal 
skills, a proven ability to listen and 

communicate effectively, and a team 
approach to accomplishing goals and 
objectives. The Director will quickly 
reach out to managers and labor 
group representatives in order to build 
cooperative working relationships.

The Human Resources Director 
negotiates, administers, and interprets 
collective bargaining contracts and 
personnel rules, directly or through 
consultation with legal counsel and 
other advisors. The ideal candidate will 
be an individual with proven experience 
in labor relations and negotiations. 
The Director will work with the Risk 
Manager and Third-Party Administrator 
to develop and implement claims 
management strategies and programs 
related to Workers’ Compensation, 
General Liability Insurance, and 
other risk management programs. 

A Bachelor’s degree from an accredited 
four-year college or university in 
human resources, public administration, 
or a related field is required as well 
as eight years of professional and 
managerial experience involving 
human resources management. A 
Master’s degree, and/or certification 
in human resources management 
or a related field, is desirable. 



Recruitment Process
To apply for this exciting career 
opportunity, please visit our website at:

Peckham & McKenney
www.peckhamandmckenney.com

Resumes are acknowledged within two 
business days. Call Bobbi Peckham 
toll-free at (866) 912-1919 
for more information.

This position requires a working 
knowledge of the Meyers-Milias-Brown 
Act; EEOC laws and regulations; 
OSHA and safety standards; collective 
bargaining agreements and personnel 
rules; federal and state employment, 
workers’ compensation and other 
health and welfare benefits laws 
and regulations; personnel policies, 
principles, practices and concepts 
of human resources management, 
including employment, classification, 
compensation, employee development, 
benefits and risk management and 
safety, employee and labor relations, 
and training; principles of organization 
and theories of management; 
budgeting principles and practices; 
contract administration; principles 
and practices of employee supervision, 
evaluation, and development; and 
customer service practices.

The Compensation
The annual salary range for this 
position is $156,648 to $204,156, and 
appointment will be made depending 
upon the qualifications of the selected 
candidate. In addition, the city offers 
the following comprehensive benefits:

Retirement: CalPERS “Classic” 
Member 2% @ 55 formula; employee 
pays 7% employee contribution, 
single highest year calculation. “New” 
Member 2% @ 62 formula; employee 
pays half the “total normal cost” or the 
current contribution rate of similarly 
situated employees; average of the 
highest three years calculation.

www.peckhamandmckenney.com

Retiree Medical: $400/month 
until Medicare eligibility or age 65. 

General Leave: From 200-280 hours 
annually depending upon years of service.

Holidays: 11 days annually.

Medical and Dental Insurance: 
CalPERS Medical and Delta Dental 
Plans available. City contribution 
for medical insurance for employee 
and dependents at PERS Choice 
premium level (max 95% of PERS 
Choice) plus additional $70 per month 
for dental coverage or cash back. 

Flexible Spending Accounts: 
For healthcare and/or dependent 
care expenses. 

Vision Insurance: City paid vision plan 
for employees and eligible dependents. 

Long-Term Disability: City paid 
coverage. Plan pays 60% of salary after 
60-day waiting period. 

Short-Term Disability: Optional 
coverage available. Plan pays 60% of 
salary after 30-day waiting period. 

Life Insurance: City paid coverage. 
Benefit is 1.5 times annual base salary 
to a maximum of $500,000. Medex 
Travel Assist included with coverage. 

ICMA-RC Deferred Compensation 
& Retiree Health Savings: Income 
may be tax deferred through ICMA-RC 

457 plan. Civil service employees 
receive a city contribution of 2.5% of 
employee’s monthly compensation to 
a 401(a) plan. At-will employees will 
receive 4.5% of monthly compensation 
to a 401(a) plan. Department heads 
receive 2.0% of monthly compensation 
to a RHS account through ICMARC. 

Tuition Reimbursement: Up 
to $2,500 for cost of tuition and 
books for job-related classes.

Car Allowance: $400 per month.

Fitness Center On-Site.

Search Schedule
Filing Deadline: ....................................................... September 26, 2018

Preliminary Interviews: ...............................................October 1-5, 2018

Recommendation of Candidates: .................................. October 11, 2018

Finalist Interview Process: ........................................... October 19, 2018

These dates have been confirmed, and it is recommended that you plan your 
calendar accordingly.


